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1. HACIIOPT PABOYEN MPOI'PAMMBI MPAKTHKH

VTI1.05 YueOHas npakTUKa I10 npodecCHOHAILHOMY MOLYJIIO
TIM.05. BelmoJiHEeHUE paboT O JOIDKHOCTH CIIYKaIlIEro 723369 Kaccup (Ha

nmpeanpusdaTi, B VUpEKIACHUHN, opraﬂmaunm
(8U0 NpaKMUxy)

1.1. Mecto y4eOHOWH MNPAKTHKH VII.OS B CTPYKTYpE€ 0Gpa3oBaTeIbHOM
IporpaMMbl.

[Iporpamma y4eOHON NPAKTHKA VTI1.05 Benmenue KacCOBBIX oneparuit o ITM.O5
SBIIAETCS YACTHIO OCHOBHOM 06pa3oBaTENbHOR IPOTPAMMBL [ITICC3 mo cuenuaitbHOCTH
38.02.01 DxoHOMHUKA U GyXranTepCKui yaeT (I0 OTpacnsM) B JacTH OCBOCHIA OCHOBHOTO
Brza TPO(GECCHOHATBHON NESATENBHOCTH: BhioHeH|e paboT [0 JOJKHOCTH CITYKAIIETO
23369 Kaccup (Ha TPEANPHATHH, B YIPEKICHAU, OpraHu3aIum). VueOHas NpaKTUKa
VII1.05 mpegycmaTpuBaeT yriuyOneHue TeopeTHIeCKIX 3HAHUH y4Jaluxces U IPaKTHIeCKIX
HABLIKOB II0 BEJICHHIO KacCOBBIX omepanyit ¥ ABJSETCS 3aBEPIIALOLIIM STAIIOM W3y4eHUd
[IM.05. BrinonHeHye padoT 1Mo JOTDKHOCTH CITY’KallIeTo 23369 Kaccup (Ha nmpeanprsIThi,
B YUpEKICHUH, OpraHU3aI}h).

1.2. esn n 3anaqn y1eGHOH NPaKTHKH YII 05

Llenbto yuaeGHON TPAKTHKH [0 BEICHHIO KACCOBBIX OIEpAIlMil ABJISETCA OCBOCHUEC
prya podheCCHOHANBHON JEATENbHOCTH: Bernenue paboT TIO OJHOW MM HECKOJBKUMU
npodeccrsiv  pabourX,  TOIDKHOCTAM cmyxamux  (Kaceup (Ha TpeANpUATHH, B
yupeKACHH, OpraHu3aLyn)).

3asagamu y4eOHOH NPaKTHKH SBJIAOTCH:

- cpcTeMaTH3als, 0000IeHHe, 3aKpenIeHne 1 yroyOlieHue 3HAaHUH 1 YMEHUH,

- hopMupOBaHUE OOLIKX U npodhecCHOHATBHBIX KOMITETEHIIUH,

- npuobpeTeHre IPAKTHIECKOro OlbITa B paMKax IIpo(eccroHaIbHOTO MOTYJLS:
TIM.05 Benenue padoT 1o OTHOW WITM HECKOJNBKUMHU pogeccrsim pabourX, TOJDKHOCTIM
cryxamux  (Kacewp), TIpe Ty CMOTPEHHOTO TOC CIIO mo crenralbHOCTH 38.02.01
JKOHOMHKA ¥ OyXIalTepCKUui yIeT (10 OTpacisAM).

Bun npmbeccuonanbﬂoﬁ NeATeJIbHOCTH: Benenue pabor TO OIHOM WV
HeCKOIBKUME IpodeccusM padodux, TOKHOCTIM ciyamux Kaccup (Ha NpeAnpusTaL, I
VIpeKIEHUH, OpraHu3aIKm).

C 1ienBbI0 OBIAIEHMs YKa3aHHbIM BHIOM JeSITeIBHOCTH CTY/IEHT B XOJE TIPAKTHK]
JOJT/KEH:

HMeTh IPAKTHYeCKH ONbIT:

— oCyIecTBIeHMs U JIOKyMCHTHPOBAHHUA omepamuii 1O TPUXOAY M Pacxon
~enesKHBIX CPEACTB B Kacce U Ha pactieTHBIX cueTax B OaHKe

VMeTh:

— pUHEMATH  0QOPMIATS [EPBATHBIC JOKYMEHTBHI 10 KACCOBBIM OTEPAIIMSIM;

— COCTABJISTH KACCOBYIO OTIETHOCTD,

— IpoBepsTh HaIUIUe 0GsI3aTeIbHBIX PEKBH3HUTOB B INEPBUIHBIX JOKyMEHTaX Tl

— mpoBomUTh (OPMATBHYIO TIPOBEPKY JIOKyMEHTOB, IPOBEPKY IO CYyILECTB
apHOMETUYECKYIO IIPOBEPKY:.
— [IPOBOAWTH TPYNIHPOBKY MEPBIIHAIX Gyxrantepckux JOKyMEHTOB IO P



IPU3HAKOB;
— [IPOBOJIUTH TAKCHPOBKY MEPBITHBIX GyxranTepcKux TOKyMEHTOB;
— BECTH KacCOBYIO KHUIY;
— pa3bupaThcs B HOMEHKIATYPE ACT:
— MPUHMAMATh y9acTUe B MPOBEACHIN MHBEHTApU3alMK KacChl,

3HATh:

— HOPMATHBHO - IIPAaBOBbIC aKThl, HOJIOYKeHMsI, HHCTPYKIUK [0 BEACHUIO KacCOBBIX
oTepaLuii,

— odopmiteHre HOpM KAacCOBBIX U GaHKOBCKUX JOKYMEHTOB;

— odopmIileHre omeparuii ¢ JAEHEKHBIMH cpelncTBamMy, ILICHHBIMH OyMaramu,
faHKaMH CTPOrOo¥ OTHETHOCTH;

_ ob6s3aTeIbHbIe PEKBU3UTHI B IEPBUIHBIX TOKYMEHTax I10 Kacce;

— (hopManbHYyIo IPOBEPKY JIOKYMEHTOB, IIPOBEPKY IO CYILLIECTBY, apuQMeTUIECKYIO
MIPOBEPKY;

—  TpyIIUPOBKY MNEPBUTHBIX OyXranTepcKux —JIOKyMEHTOB o OTHEJIbHBIM
[IpU3HAKaM;

— TAKCHPOBKY ¥ KOTHPOBKY MEPBATHBIX GyXTaiTepCKuX J0KyMEHTOB,

— TIpaBuJia BeICHUS KacCOBOW KHUTH;

— TIpaBuiIa MPOBEACHUA MHBEHTApHU3ally KacChl.

1.3. KoJH4ecTBO 4acoB HAa y4eOHYI0 IPAKTHKY VI11.05 mo IIM..0S

B COOTBEICTBHM C YUeOHBIM ILTAHOM 00pa30BaTeIbHOr0 YIPEKACHIT 1 paboueit
IporpamMMoii Ipo¢)ecCcHoHaNBHOTO momynsa [IM 05 BrImONHEHHE paboT O JOJDKHOCTH
cryxamero 23369 Kaccup (Ha OpeAnpusTid, B yUpeKICHUH, opraHu3alum)
pelyCMOTPEHO Ha yueOHYyIO TPAKTHKY 2 nenenu, 60 4acos. '



2. PE3VJIbTATHI OCBOEHUSI YYEBHOM MMPAKTHUKMH VII.05 ITO IIM.05

PesynbTaToM ocBoeHust ydeGHOM mpaktuku YILOS 10 PO EeCCUOHATIEHOMY
moaymo IIM.05 BeinonHeHue paboT MO AOIHKHOCTH CILYIKAIIETO 23369 (Kaccup (Ha
MpeANpHUATAH, B YUPEIKACHUH, OPraHU3AlMU) SABISIETCA OCBOCHHE o0ImMX KOMIIETEHIIUHI

(OK):

Kon

HaumenoBaHue pe3yJIbTaTOB MPAKTHKH

OK 1. IloruMarse CymHOCTE U
CONMATbHYIO 3HAYUMOCTE CBOEH
Oymymieit mpodeccuu, MPOSIBIIATE K
Hell YCTOMUMBBIN HHTEPEC.

~ OCYIIECTBIATH BBIOOp cHocoba  pelIcHHs
3aBHCHMOCTH OT Habopa UCXOIHBIX JaHHBIX

~ IIPOBEJIEHHE NEPHOIAYIECKOTO 0030pa, CHCTEMATH3ald U
KPUTHYECKOTO aHA/M3a HH(POpMAIMH, OMyOIMKOBAHHBIX B

3aJadu B

CMM, B HOPMATHBHBIX akTax B OONacT#  BEJCHHUS
OyXrajTepckoro  ydeTa  HCTOYHHKOB bopMHUpOBaAHUS
HMYIIECTBA, BBIMOMHEHHS  paboT MO0  HWHBEHTapHU3allnd
MMYIIECTBA ¥ (PUHAHCOBBIX 0043aTEIIBCTB;

— JIEMOHCTpANus YCHIIUBOCTH, TEPIICITMBOCTH,

OTBETCTBEHHOCTH, YECTHOCTH, aKKyPaTHOCTH, CIIPaBEIMBOCTH,
[IOMEXOYCTOHYIMBOCTH B COOTBETCTBMM ¢ KojekcoM OSTHKH
po()eCCHOHATBHBIX OyXTalTepoB ¥ ayJAMTOPOB M HHBIX BU/IOB
pabor.

OK 2. Opranu3oBbIBaThH
COOCTBEHHYIO AEATEIBLHOCTD,
BBIOMpATh THIIOBBIE METO/IBI U
c1r1ocoOBI BBITTOTHEHUS
npodeCcCHOHAIBHBIX 3aa4,
OlleHUBATh UX 9 (PEKTUBHOCTD U
KayeCTBO.

— opranu3ainysi COOCTBEHHOH JESTeTBHOCTH COOTBETCTBHH  C
JIOJKHOCTHBIMU MHCTPYKIHSIMUA,
-3 PEeKTUBHOCTE M Ka4eCTBO
aHamu3a OyXTaITepPCKOR OTYETHOCTH.

mpolexyp (UHAHCOBOTO

OK 3. TlpuHMMaTh pelICHUS

B CTaHJapTHBIX ¥ HECTaHapPTHBIX
CHUTYaIMsIX U HECTH 38 HUX
OTBETCTBEHHOCTB.

—BBITIOJIHEHHE CBOMX 00s13aHHOCTEH pamKax
1poQhecCHOHATBHOM STHKH U JOJDKHOCTHBIX HHCTPYKIHH;
—apryMeHTAlMs CBOEro MPOQECCHOHAIBHOIO ~ MHCHHS  C
HCIOJIL30BAaHNEM HOPMATHBHBIX aKTOB;

— OTITHMAJTBHBIH BHIOOD paspellcHUs KOH(IMKTOB HHTEPECOB B
HensX TpeaocTaBiIeHus HMHGOpMAanuUd O  BBIIOTHCHHBIX
paboTax M0 WHBEHTApU3alM{d HMMYIICCTBA U (UHAHCOBBIX
00s13aTeIBCTB OpraHu3allkH.

' OK 4. Ocy1mecTBIsTh TIOWCK, aHATIA3

U OIICHKY UH(OPMALIHH,
HeoOXOMAMOM JUIsl IIOCTAHOBKH H

pereHust MpoGeCCHOHATIBHBIX 3a/1ad,

podheCcCHOHATBHOTO ¥ JINYHOCTHOTO
Pa3BUTHSL,

- ucrmone3yer  Opaysepel  MlHTepHera i [OMCKa
pHpopMannm; paboraeT B OubiamoTeKe JUId  TIOMCKa
HH(OPMAIFH; UCTIONB3YET CIIPABOYHO-TIPABOBHIC CHCTEMBI JULI
moucka HHPOPMAITHH;, CAMOCTOSTEIBHO OCYMIECTBIISCT MOUCK

‘ HH(i)OpMaHI/H/I JUIST  BBIOOJHEHUS MPAKTUUICCKOI'O 3aJaHusd;

TEMOHCTPUPYET YMCHHUE H3BIICKATh HEOOXOIUMYIO
HH(GOPMATIHIO TIO BONIPOCaM aHaiu3a, i depeHnupoBaTs e¢ 1
AHATM3UPOBATH, HCXOJIS U3 1IE€JIA HCCIIEI0BAHNS.

OK 5. Brnagers nHGOPMALHOHHOH
KYJIbTYpPOH, aHANU3UPOBATH H
OILIEHUBATH HH(OOPMALHIO C
HCIIOJIB30BAHNEM HHPOPMALIHOHHO-
KOMMYHHUKAIIMOHHBIX TEXH OJIOTHH.

~ YMGHHWE W3BIEKaTh HEOOXOIMMYH0 WHGOpMAIHIO IO
BOTIpocam ayjauTta, AU(GQPepeHIpoBaTh €€ ¥ aHAIU3HPOBATH,
HCXO/Is U3 TGN UCCIIE0BaHUsL.

OK 6. PaboTtaTh B KOJUICKTHBE H
xomaH e, YPPEeKTUBHO O0IIATECS ¢
KOJIJICTaMH, PYKOBOJICTBOM.
TOTPEOUTEISIMH.

- ofmaeTcs ¢ COKYpPCHHKaMH, IIPEIo/IaBaTel/siIMU; OKa3bBacT
MTOMOINE  JAPYrMM  OOYyYalOIIMMCs;  OKa3bIBAcT [IOMOIITb
DPYKOBOJIUTEIIO TIPAKTHKH,

- GeckoHpIMKTHO U 2)(EKTHBHO OPraHU3YET CBOIO PaboTy B

é



KOMaHJe JUIs BEIIOJHEHUS 3aJaHus BIAaJCHHE HaBBIKAMHU
JICJIOBOT'O OOTIEHUS, YCTHOM M MHCHMEHHOM pevn.

OK 7. Bpats Ha ceba
OTBETCTBEHHOCTH 32 paboTy WICHOB
KOMaHIbI (IO YMHCHHBIX ),
PE3YIILTAT BBIOJTHEHUS 38 [aHHI,

= 6€p€T Ha ce0sT OTBCTCTBCHHOCTE 34 BBIIIOJIHEHHE 3a1aHusl.

OK 8. CaMOCTOSITETBHO OTIPEIETSATE
3a71a4i IPO(YECCHOHATEHOTO U
THYHOCTHOTO Pa3BUTHS, 3aHUMATHCS
camoo0pa3oBaHUEM, OCO3HAHHO
TTAHAPOBATE IIOBHIIIICHUE
KBaJIM(DUKAIHH,

— OmIpesieNgeT 3aadd Ipo(EeCcCHOHAIBHOTO M JHYHOCTHOTO
pasBuTus (pabota Hajx pedeparaMu, COOOITECHUSIMHA | T. 1);

- YKasbIBaeT TMPHYMHBI CBOMX YCIIEXOB MW HEymad B
JIeATEIIbHOCTH;

OIIPEMEeISIET ¥ HA3BIBACT TPYIHOCTH, ¢ KOTOPBIMH CTOIKHYJICS
IPY PEIIEHUH NPaKTUYECKOHM 3a/lauM M mpemiaraeT MyTH HX
IpEeOAOICHNsI/M30eranns B JaTbHEHIIECH eI TeTbHOCTH.

OK 9. OpueHTHPOBATHCS B YCIOBUSIX
YacTOM CMEHBI TEXHOJIOTHH B
pohecCHOHATBHOM JIEATEIILHOCTH.

— IIPOBEJICHUE aHAJIN3a UHHOBAIIMK W TIPUMEHEHHE HX C LEIBIO
(GopMHEpOBaHUS OYXTATTEPCKON OTUCTHOCTH, MPEACTABIISIOIIEH
JIOCTOBEPHO M IIOJIHO (PUHAHCOBOE IIOJIOKECHUE OpraHM3alliHy,
(rHAHCOBBIE PE3yIBTATHI €€ JCSTCILHOCTH U H3MEHEHUS B €€
(UHAHCOBOM II0JIOKCHHUH.

OK 10. McnonHsITh BOHHCKYIO
00513aHHOCTB, B TOM YHCIIE ¢

| TPUMEHEHUEM ITOJTYUeHHBIX

| IpO()eCCHOHATTFHBIX 3HAHWM (U1s
IOHOMIEH).

— IOJIHOTA TIOHMMaHWA ¥ YETKOCTh IIPENICTABICHUS O
BO3MOKHOCTH MCIIOJIb30BAHUS IPO(ECCHOHATBHBIX 3HAHUM BO
BpeMsl HCIIOJIHEHHSI BOMHCKOH 00SI3aHHOCTH.

npodeccroHanbHbIx KoMmerenmii (TTK):

BIIJT Kox HanmMenoBanue pe3yiibrara NpakTUKA
1IM.05 ITKS5.1. OcymecTBusaTh —BJIAZICHUC TOYHOCTBIO U IPaMOTHOCTBIO
Benenne pa6or mo OIICpallMy C NCHCKHBIMHI 0(hOpMIICHHSI OTIEPAIHii C IEHE)KHBIMH
OHHOH HJIH CpeacTBaMU, IIEHHBIMHA CpECTBAMH U IICHHBIMU Oymaramu;
HECKOJIBKIUMH

npodeccusiM pabounx,
TOIKHOCTSIM CIIYXKALTHX
(Kacewp (na
HIPEANPUSITHH, B
YUPEXKICHUH,
OpraHmu3aImm))

Oymaramu u OraHKaMu
CTPOrOf OTHETHOCTH

~IPaMOTHOCTb UCIOJIb30BAHUS
00s13aTeNbHBIX PEKBU3UTOB B IEPBHYHBIX
JIOKYMEHTax II0 Kacce.

IIK 5.2. ®opmupoath
OyxrajTepckue MPOBOIKH 110
Y4ETY K4CCOBBIX Olleparuit

—COCTaBJICHHE KOPPECIIOHICHIINH CUCTOB
110 Y4eTy AEHEKHBIX CPEJICTB B Kacce,
LEeHHBIX OyMar u 0JIaHKOB CTPOTOH
OTHUCTHOCTH;

—BIIaJICHAE TOYHOCTHIO U TPAMOTHOCTBIO
dbopMupoBaHHS OYXTAITEPCKUX TTPOBOIOK
110 YY€TY KaCCOBBIX OIIE€paIiiii.

1IK 5.3 [IpoBoauTh
MTPOIE/TYPY HHBEHTAPU3AIUH
KacCOBOM HAJIMYHOCTH,
LIEHHBIX OyMar u OJIaHKOB
CTPOTOH OTYETHOCTH

—BBINOJHEHNE TPeOOBaHMH HOPMATHBHBIX
JIOKYMEHTOB IIPH [IPOBEICHUH IPOLEyphl
WHBEHTAPU3AINK KaCCOBOM HAIMYHOCTH,
[IEHHBIX OyMar u

OJTAaHKOB CTPOTO# OTYETHOCTH
~TIPaBUIIBHOCTE U TIOJTHOTA 0)OPMIICHHS
JIOKYMEHTOB TIPH TIPOBEICHUH TTPOTICTYPHI
—MHBEHTApPHU3allMN KacCOBBIX OLIEpaIlnii.




2. CTPYKTYPA U COAEP)KAHUE VIEBHOU NMPAKTHUKHU
VIL.05 11O IIM.0S

3.1 TemaTnuyecKuil JIaH

O0nemM BpeMeHH,

Koawl o
HanveHoBaHHC OTBedeHHbIII HA
npodecCHOHAIBHBIX s CpoKH NPOBEICHHS
" npodeccHonaTLHbIX MOy Il NpaKTHKY
KOMIIeTEeHIuil
(B HeeJIsIX, TACAX)
TIK 5.1-5.3 [IM.05 Brimonaenue paboT 1o 2 Hexean B coOTBETCTBUM C
OJTHOU MK HECKOIBKAM 60 yacoB y4eGHBIM TIAHOM H

mpodecensiv, pabounX,
JOJKHOCTAM cirykamux Kaceup
(Ha peMpUATAN, B YIPEKICHIH,
OpraHu3alum)

CBOIHBIM TpaduKOM
y4gebHOro Ipornecca

3.2 Conep:kaHue MPAKTHKH

{ HaumeHoBaHue

HaumveHoBaHHC

% npodeccnoHaTBLHOI0 K Buasr pabdor
\ MOAYJIsl

[IM.05 BrimonHeHHE TK 5.1-5.7 Opranu3alys KaccoBo# paGoTHI Ha IPeIIPAATAH.
| paboT TI0 OHOH WK TlokyMeHTanbHOe 0OPMIICHAE KACCOBBIX \
| HECKOITBKHAM orreparyi.
“‘ npodeccusim ]T?HHTGTH%CKH?I y4eT KaCcCOBBIX oneparmi f
pabounx, O¢opMIeHHE PE3yTHTATOB HHBCHTAPU3AIIAN \

JTOJIDKHOCTIM KacChl

cmyxamux Kacenp [TopSIOK YCTaHOBIIEHUS THMUTOB XPaHCHAA ‘\
| (Ha TpeIpUATHH, B JICHET B Kacce ‘
| YHPEK/ICHUH, rﬂn(p@epeHquOBaHHmﬁ 3a4eT ‘

| OpraHu3aInK)
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4. YCJOBUS PEAJIM3ATINU NPOBEAEHNSI YUYEBHOM MPAKTUKHA
VIL.05 11O IIM.0S

4.1. TpeGoanusi K [IOKYMEHTAllMH, HeOOXOAMMOH N5l NPOBEICHMS
NPaKTHKH:

st mpoBeieHms y4eOHOU IPAKTHKK paspaboTaHa CIeyronas ZoOKyMEeHTalln:

- MOJIO’KEHUE O IIPAKTHKE;

- pabouast TporpaMMa y4eOHOM IPaKTAKY;

- KOMILIEKT OJJaHKOB JOKYMEHTOB;

- KOMILIEKT y4eOHO-MeTOAUIECKON JOKyMEeHTAlMH.

42. TpeGopaHusS K MATEPHATbHO-TEXHHIECKOMY O0eCHEeIeHUI0:

Baz0ii i IPOX0KACHUS ydeOHON TPAKTHKU ABIIAETCH yaeOHas ay JUTOPHSL.

Jlotst poxoskaeHns yaeGHoi npakTuky B pamkax [IM 05 Breimonrenne pabort 1o
ONHON WM HecKOJBKAM MpodecchsM pabodurx, MLOIDKHOCTAM Clyxalmx Kaccup (Ha
IPEIIPUATAN, B YUPEXKICHUI, OPraHM3alliu) HEOOXOMMM KOMIUIEKC TEeXHHIECKUX
CPEJCTB, MCIOJB3YIOLIMIACS KaK OCHOBHOM OJEMEHT il yCBOCHUS IMPAKTHIECKOIO
MaTepualia, YMEHUSA UCIIONB30BaTh TEXHUIECKHE CPEJICTBA B pabote. HeobxoaumbImM U
00s3aTeIbHBIM ~ CPEJICTBOM  SIBISIETCSL  TI€PCOHABHBIN  KOMIIBIOTED COBPEMEHHOM
KOHQUTypalyu{ TIpd HAIMYMH  COBPEMEHHOIO IIPOrpaMMHOrO  KOMIBIOTEPHOTO
o6ecreuenus - MicrosoftWord, MicrosoftExcelu MyapTrMenHa-IIPOEKTOP.

CpenctBa 0OyueHHUs:

— KOHCIIEKT;

— y4eOHO-METOANUECKOE CONPOBOXKICHUE MPAKTHKA 00y4aroIIUXCS;

— TIpe3eHTaLUH;

TexHUUECKUE CpeCcTBa O0yUEHHUSL:

— HOYTOYK;

— MYIBTHMEI1a IIPOUrPLIBATEIIb,

4.3. Tlepeuenn y4ueGHBIX u3aanuii, MHTEpHET-peCypcoB, AOMOJTHHTEIbHOH
JUTEepaTyphbl:

OcHoBHbIE UCTNOYHUKIL:

1. Matseena B. Onepanuu ¢ HAJIMIHBIMU. -X.: dakrop, 2017. - 160c.

2. Yauxue E.JL. JIsicrox A.H. Teopus 6yxrantepckoro ydera. - Jlonenk, 2015.

3. Yanxkue E.JIL u gp. CropaBodnuk OyXranTepeKuX —3allHCeq. JloHeIlK,
TorHY 2T, 2016r.

4. Yamxue E.JL. JIsiciox AH., Muxaiinosa T.I1. byxranrepckuil y4eT aKTHBOB,
COOCTBEHHOIO KamuTata, O0S3aTeldbCTB M XO3AHWCTBEHHBIX omepanuii. - JloHEIK,
JIorHY 3T, 2015,
2IIHOHATBEHBIE CTAHAAPThI OyXIalTepeKoro yuera
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Lononnumenenvie ucmounuxu:
1. Hanorosslii komekc
2. I'paxgaHCKHUM KOIEKC
Humepnem-pecypcor.:
http:// www.buh.ru(Byxranrepckue  yemyru, cratem  u  0030pEI) http:/
www.klerk.ru(Bce o GyxrantepckoMm ydere, MeHeIKMeHTe, HAIOTOBOM IpaBe, GAaHKax
1Cu porpaMmax aBTOMAaTH3allNH OyXTaaTepcKoro yderta) http:/
www.buhsmi.ru(Cpeznctso MaccoBoit nHGopMammu 11 GyxranTtepa)
http://www.consultant.ru  (Koncynsrant+)
http://www.buhonline.ru(Cucrema I'mag6yx - HamorooGIoKeHHE, OyXranTepCKuL
Y4YeT ¥ OTYETHOCTE )
[laxempvr npuxnadnvix npogheccuonansvhvix npopamm.:
3. ITaxer npuknagaex mporpamm MSOffice

4.4 TpeGoBanusi K PpPYKOBOAWTEJISIM TNPAKTHKH OT 00pa3oBaTe LHOI
opraHusauuu (y4pesxaeHHs) H OpraHu3alHH.

Peammsanus IIIICC3 gomxna ofecrneudBaThCS —IMeJarOrHUECKUMA KaJapamu
MMEIOIMMY  BBICIIee 00pasoBaHHE, COOTBETCTBYIOLIEE MPOQHIIO IIPernofaBaeMo;
JUCLIAIIIUHBI (MOZYJIs).

OmbIT AEATENBHOCTH B OPraHU3ALMsIX COOTBETCTBYIOMIEH MPO(MECCHOHATBHOM
cepbl ABNAETCA OOs3aTENBbHBIM JUIS IperofaBaTeNeil, OTBEYAIOIMX 33 OCBOCHHE
obydatomumess  mpodeccHoHambHOro yde6HOro IHKIA. IIpemomaBareiy [IOJIyYal0T
JOIONHUTEIbHOE TpodeccuoHanbHOe 00pa3oBaHWe IO NPOrpaMMaM  IOBBIIICHHS
KBaIM(HKAUKM, B TOM dYHCIe B (HOPME CTAKUPOBKM B MPO(GHMIBHBIX OPraHH3aI[HsX.
PykoBosictBo yueOHOH NpakTHKKA OCYIIECTBISETCS IPEeNofaBaTelIIMU CllelHalbHbIX
JAUCIUIUIAH 110 NPOQHUIII0 MTOATOTOBKY CIIEIUAINCTOB CPEHEr0 3BEHA II0 CIEIHANbHOCTH
38.02.01 Oxonomuxa u Gyxranrepckuii yuer (1o oTpacysm)

B ocHOBHBIE 00513aHHOCTH PYKOBOAMTENS IIPAKTHKY OT KOJUIEIDKA BXOJIST:

— pa3paboTKa M COINIACOBAHHE IIPOTPAMMBI, COJAEPKAHUSA M IUIAHHPYEMBIX
PE3yNbTATOB IIPAKTHKH;

— OCYIIECTBIIEHHE PYKOBOJCTBA ITPAKTHKOI;

— OpraHM3alus NPOLEAYPEl OLEHKHA OOLUMX W MPOQEeCcCHOHATBHBIX KOMIIETEHIIUNA
CTyJCHTa, OCBOEHHEIX UM B XOJ€ MPOXOKACHHS IPAKTHKH.

CTyneHThI IpU IPOXOKAEHUH YueGHOM IPaKTUKK 00S3aHbL:

— IOJHOCTBIO BBITIOJHSTE 3aJaHus, NPEAyCMOTPEHHBIE IPOrpaMMOM yueGHOM
IIPaKTUKH;

— CcoOo1aTh JIEHCTBYIOIINE B OpPraHU3AlMsIX [PaBHUIa BHYTPEHHETO TPYHOBOLO
pacmopsiika;

— U3yd4aTh ¥ CTPOro COOJIOAATE HOPMBI OXPaHbl TPYZa W IPABHIIA II0XKAPHOI
0e30macHOCTH.

4.5. TpeboBanust K COOMIONEHHI0O TeXHHKH 0€30MACHOCTH H IOKAPHOM



0e30macHOCTH

O6yuarornuecs, Ipoxosume ydeOHyto mpaktuky YILOS mo IIM.05 BrinonHeHue
paGoT IO OJHON MM HECKOJBKUM IPOodecchsM pabodnX, JOMKHOCTAM CITyKalluX Kaccup
(Ha TIpeANpUSATHH, B YUPEKICHUM, OPraHU3aliK), AOIYCKAIOTCA K BBILIOIHCHHUIO pabot
TONBKO IPU HAJW4YMK COOTBETCTBYIOIIUX MTOKYMEHTOB I IPOXOXKICHHUSA IPAKTHKA
(MHAMBUOYaIbHOE 3aJaHue W T. J.), IPOXOXKICHUS BBOJHOTO WHCTPYKTaXa IO OXpaHe
TpyIa, MHCTPYKTaXa 10 OXpaHe TpyJa Ha pabodeM MectTe (HePBUYHOTO HHCTPYKTaXa), a
TaK)Ke MHCTPYKTaXKa TI0 TI0KapHOH Oe30I1acHOCTH.

[IpoBefeHne BCeX BUIOB MHCTPYKTaXKEH MOJDKHO PErMCTPUPOBATBCS B JKypHaTax
pEerucTpaniy MHCTPYKTaKell M JHYHBIX KapTOYKaX WHCTPYKTAKEH C 00s13aTEIbHBIMHA
IIOAMKCSMH TTOTYHIUBILEr0 U IPOBOAUBIIETO MHCTPYKTaXKH.

Kax oMy CTyIeHTY HeOOXOqUMO:

— 3HATh MECTO XpaHEHHUS allTeuKy IIepBOA MOMOILY;

— YMeTh OKa3aTh IePBYO 10BPavYeOHYIO TIOMOLIIb;

— yMeThb NpAaBUNBHO IEHCTBOBATH INPU BO3HMKHOBEHMHM MOXapa, I[O0JIb30BaThCs
IIEpBUYHBIMU CPEACTBAMH MOKAPHOM 3aI[UThIL.

5. KOHTPOJIb U OIIEHKA PE3YJBTATOB OCBOEHUA YUYEBHOM
MNPAKTHUKHA YII.05 ITO ITIM.05

5.1. Pe3yJibTaThl OCBOCHUS Y4€OHON MPaKTHKH:

PesynpraToM yueGHo¥ mnpaktuku YILOS mpodeccHOHaNIbHOTO MOy IIM.05
BrimonHeHre paboT 10 JOJDKHOCTH ciyxaiiero 23369 Kaccup (Ha TpeNupUATHH, B
YUPEKICHHUH, OpraHu3alum) SIBIISIETCS OIIeHKA: COTITUYHOY, «XOPOLIOY,
«yJOBJIETBOPUTECIEHOY, HEYIOBIIETBOPUTEIIBHON.

OreHKa y4eOHOM MpaKTUKY IPUPABHUBAETCS K OLIEHKAM TEOPETUIECKOro o0y4eHHs
¥ YYUTBIBAETCS [PH TTOBEICHAN UTOTOB 001Ie yCIIeBaeMOCTH 00yJaroIuXcs.

KputepusiMu OIICHKH 10 IIPAKTHKE SIBIISETCA:

— 3HAHWE CTYJEHTOM H3YYeHHOM IUTepaTypbl MO TEOPETHYECKUM KypcaM, Ha
KOTOPBIX 0azupyeTcsl JaHHBIA BUJI MPAKTUKH;

— ypoBeHb c(HOPMUPOBAHHEIX MPOPECCHOHATBHO 3HATUMbIX JIMIHOCTHBIX KA9CCTB;

_ BrameHMe OTHYECKMMH HOPMaM#  B3aHMOOTHOLIEHHWH €  COTpYyIHHKaMH
YUPEIKACHHS, COKYPCHUKAMH, PYKOBOJTUTENIEM;

— ypoBeHb cPOPMHUPOBAHHBIX IPOYECCHOHANBHBIX YMEHUH 1 HABBIKOB;

— YDOBEHb OCBOEHHMS OOIIMX ¥ IPOHECCHOHATBHBIX KOMIETSHITHH;

TOCTIKeHHe lieslel MPAaKTUKK U BBIIIOJIHEHNE 33139 NPAKTHKH;

— KAueCTBO BBITIOJTHEHUS 3aIaHNUs;

— Ka4ecTBO COCTaBJIeHUSI MUCBMEHHOI'0 OTYETa.

Qb1as oleHKa 110 y4eOHOM MpaKTUKe BBICTABISIETCS PYKOBOAUTENEM IIPAKTUKH OT
yyeGHOrO  yuUpe)kIeHHss Ha  OCHOBAaHMM  3alMThl ~ OT4eTa IO IIPAaKTHKE
(mudpepeHIHPOBAHHOTO 3a4€Ta).

5.2. TpeooBanus Kk 0(pOPMJIECHHIO OTYETA

OT4eT TOJKEH COOTBETCTBOBATEL TPeGOBaHMSIM ENUHOM CHCTEMBI KOHCTPYKTOPCKOH
noxymenTtanuu (ECKJI) u Equnol cucTeMbl TEXHUYECKON JOKYMEHTALUH (ECTL).

OtTgeT HaYMHASTCSA C TUTYJIBHOTO JucTa. Bee mocieXyrollue JIACTBL, TEKCTOBOTO



[

JOKyMeHTa JOJKHBl HMETh paMKy, BBIIOINHEHHY!O B ILBET TEKCTA. PamMKy HaHOCAT
crtonrsoi nuameit (8=0,5...0,8 MM) Ha pacCTOSHUN 20 MM OT JIeBOM IpaHHIbl popmara 1
5 MM OT OCTaJIBHBIX IpaHuLl hopMaTa.

TekcToBBIE HOKYMEHTa BBIIOIHSIIOTCS IE€YaTHBIM TEKCTOM (TimesNewRoman,
pasmep mpudTa — 14, wHTEpPBAT — 1,0) WmE pyKOIMCHBIM CIIOCOOOM (6ykBBI U LUQPPEI
HEOBXOIUMO IIMCATH HETKO, MacTod WM HepHHIaMHU YEepHOro, CHHETO, (hrOIETOBOTO
[[BeTa BHICOTOH He MeHee 2,5 MM) Ha MUCYeH Oymare Ha OJHOW CTOPOHE JIMCTa dbopmara
A4 (297x210).

Bce NHCTHl HyMEPYIOTCS CKBO3HOM gyMmepanueil. TUTYTbHBIH JIUCT BXOAUT B
KOMMYECTBO JMeTOB. Ha Beex TOCIeIyIOMUX JINCTaX HyMepamnus IpoCTaBIieTcs B MUKPO
mramire (10x15).

TexcT pacnoJiaraeTcsl BHyTPU PaMKH C COOTIOIEHUEM PACCTOSHHMA:

— B Haualle CTPOKHU He MeHee 5 MM;

— B KOHIIE CTPOKH HE MEHee 3 MM;

— OT BepxHel WM HWKHEW CTPOKM TeKCeTa N0 BepXHell WM HIKHEH paMKH
TOMHKHO OBITE He MeHee 10 MM;

—  HOBBIH a03aIl HAYMHAIOT, OTCTyMAas 15 MM OT ITpaHMIIbI TEKCTA,

—  MeXJIy 3aroJOBKAMH ¥ IOCJEIYHOLMM TEKCTOM, a TaKkike IEpel U TIOCIIE
GopMyJT OIDKHA MPOITYCKAThCsl CTPOKA.

Oryer pa3buBaeTcs Ha pasielbl, KOTOPBIC 0603Haua0TCs apabCcKuMu IHppamu
Kaknplif HOBBIH pasiesl MOXKET HayWHaeTcs C HOBOTO JIHCTa WA IIPOJIOJDKATECS  H
npemblaymeM. Paszensl Mpy HEOOXOOMMOCTH MOTYT OBITH Pa3OWUTEI Ha TOAPA3IEIIBI
KOTOpBIE HyMepYIOTCsI B IpeieliaX KaKI0ro pasena, HalpruMep: 1.2.,1.3,1.4.

I{udposbie MaTeprabl, MOMEIIAEMbIE B OTHCT, odopmsroTes B Buzie Tabmu. Ha
JIeBBIM BEpXHHMM YITIOM TaOJHIBl TOJDKHA 6BITH Hammuch «Tabmuna» ¢ yKasaHHeM e
IOPSIKOBOTO HOMepa U Ha3BaHueM. PUCYHKH 0(QOPMIISIOTCS. AKKypaTHO B KapaHIalle il
CKaHMPOBAHHOM BHe ¢ 0043aTebHOM MONUCHIO BHU3Y «PUCYHOK» U COOTBETCTBYIOLIE]
HyMepaluen 1 Ha3BaHUEM.

OrueT chmBaeTcs. Pasensl MpeloCTaBIIeMOro oTdeTa JO/LKHBI COOTBETCTEOBAT
IIporpaMme MPaKTUKK ¥ WHANBALYIbHOMY 3a1aHHIO.

[To OKOHYAHMIO IPAKTHKH OTYET IIOJMKMCHIBACTCS CTYNEHTOM-TIPAKTHKAHTOM ]
cllaeTcsl PYKOBOIUTENIO MPaKTUKK OT KOJIISIDKA.
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